Office of International Programs
300 Oregon Hall, University of Oregon, Eugene, OR 97403 Tel: (541) 346-3206

Curricular Practical Training for F-1 Students

Employment under Curricular Practical Training (CPT) permits you to work off campus
in a job directly related to your field of study. There are important differences between
CPT and Optional Practical Training (OPT). Make sure you read the info on OPT to
understand which might work best for your situation. You might use both kinds of
practical training, though not simultaneously.

There are two kinds of Curricular Practical Training:

» training that is required by the established curriculum, but carries no academic
credit. (However, there are very few programs at the University of Oregon
requiring such training.)

 training that is an integral, but not required, part of the curriculum, and that does
provide academic credit. Many internships fit into this. Academic credit is
necessary if you wish to use this. It means you must talk with your academic
advisor to receive credit, perhaps through something like a practicum course that
is already in your major department. You must enroll for the credit, pay tuition for
it, and receive a grade or P/NP.

Further Questions?
Please feel free to contact an International Student Advisor in OIP.

ELIGIBILITY

» Students who have been enrolled full time for one academic year (generally nine
months) in F-1 status and who are maintaining status at the time of application.
The exception to this is for graduate students enrolled in programs that require
immediate participation in paid training.

» Students in English language training programs are not eligible for practical
training.

You can work under CPT authorization when all the following conditions are met:
« after you receive a written authorization from an international student
P I advisor on the back of your 1-20
« before completion of your academic program at the University of
Oregon
earests. oy o « after you enroll in a practicum or internship course offered by your
ki ekt major department
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CPT APPLICATION PROCEDURE

For all forms listed here, please refer to “download application material” section on the
previous page.

After downloading the CPT application materials, please:

1. Obtain job offer on company letterhead, including:
 Job title and description of duties
» Address of employment location
» Beginning and end dates of employment
* Number of hours per week you will be employed

2. Meet with your academic advisor to discuss your training, and have that
person endorse the certification form.

3. Make an appointment to see an International Student Advisor. Bring a copy of
the job offer, the completed forms, your unofficial transcript from Duckweb,
and your 1-20 Form.

4. The International Student Advisor will endorse your SEVIS record to note the
name, dates, and location of your employment. This is the only authorization
needed to make your employment legal. Your employment authorization is
specific to the position named in the endorsement.

There is no limit on the amount of part-time CPT you can use. However, if you work one
or more years of full-time CPT, you lose eligibility for Optional Practical Training.

IMPORTANT NOTES

Taxes- Income earned by F-1 visa holders is subject to applicable federal, state and local
income taxes unless exempt by virtue of a tax treaty. Employers are required by law to
withhold those taxes from paychecks.

If your employer would like information about tax withholding for international students
authorized to work, please refer them to Employment and Taxation of International
Students (page 5 of this packet).
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CPT SEVIS I-20 Request Form Pickup day & date:
New 1-20 Accepted by:

Part I: Please check all information. Indicate changes below. Change * items in Duckweb.
Name in passport:

Family Name: First Name: Middle Name:
Country of birth: Date of birth:
Citizenship: Credits:
*E-mail: UO ID number:
*U.S. home address: *Telephone:
(Not P.O. Box
or dept. address)
Level: [-20 exp date:
Major: Second major:

*Foreign Address:

(please complete)

Part I1: Please complete below. Submit form with Duckweb transcript and original I-20.

Expected graduation date: Admission # (1-94):

Dependents with you in F-2 status? __ No __Yes: _ Spouse __Children: How many?

Financial Information: Verify support for you and your dependents for the next 12 months.

Student and family funds  $

Funds from UO $ Must attach award letter or contract.
Funds from another source  $ Name of sponsor:

On-campus employment $

TOTAL $

Purpose of request:

____New SEVIS 1-20 needed for CPT application
Proposed CPT begin date: Proposed CPT end date:

Please list any dependents (spouse or children on F-2 Visa).
Write passport name, date of birth, country of birth, citizenship, and relationship.

I verify that all the above information is correct as required by U.S. immigration regulations.

Signature Date



Office of International Programs (OIP)
330 Oregon Hall, 5209 University of Oregon, Eugene, OR 97403-5209
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Certification by Adviser for Curricular Practical Training 0

TO: Academic Adviser

FROM: International Student Advisers
Office of International Programs

International students in F-1 visa status can take advantage of an employment authorization known as Curricu-
lar Practical Training (CPT). This training is designed to allow students compensated experience prior to
graduation in specific jobs, internships, or training related to their field of study. Federal regulations recognize
two types of curricular practical training:

» training that is required by the established curriculum, but carries no academic credit.

e training that is an integral, but not required, part of the curriculum, and that does provide academic
credit.

As the student’s academic adviser, your role is to confirm that the student’s proposed work experience has a
connection to her/his program of study and to the curriculum of your department. This certification will remain
in the student’s file, and enable us to authorize the student’s off-campus employment under curricular practical
training.

We appreciate your cooperation. Please call us at 6-3206 if you have questions.

To be completed by the academic adviser on behalf of:

Degree objective: Bachelor’s

(student’s name) Master’s
Ph.D.

Please check one of the following:

This confirms that the student’s proposed employment is a non-credit training program required of all
students in the curriculum of this department. Attached is a copy of the page from our department’s
bulletin that verifies the practicum requirement.

This confirms that the student’s proposed employment is a training program for which the student will
receive academic credit from this department. While it is not required, we consider this training oppor-
tunity to be an integral part of the curriculum.

Course number Course title

How many credits? Circle term: Fall Winter Spring Summer
Student’s expected term of degree completion yedt
Adviser’s signature Date

Adviser’'s name Department

please print


CPT
NOTE: Page 1 is a fillable form! You can type in the text and print it out.

Remember to bring your Duckweb transcript with this application!
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