
International Affairs ! 330 Oregon Hall ! 541.346.3206 ! Last Updated 4.24.08 ! Page 1f  

 
 
 

OPTIONAL PRACTICAL TRAINING PACKET  
 
Please sign up for an Optional Practical Training (OPT) workshop in INTERNATIONAL 
AFFAIRS, 330 Oregon Hall.  Please bring the following to the OPT Workshop: 

¥ Current I-20  
¥ Passport and 1-94 (small white card stapled into passport) 

 
What is Optional Practical Training? 

Optional Practical Training allows you to work in the U.S. for 12 months in a job directly related 
to your major area of study. Many students like to use twelve consecutive months of OPT after 
they graduate or complete all of the course requirements for their degree. You can also use OPT 
while you are still a student. While practical training limits the kind of work you do, it does not 
restrict you to a particular job or location. You may work anywhere in the US while on OPT.  
 
You must apply for OPT work authorization from the U.S. Citizenship and Immigration Service 
(USCIS). If approved, you will receive an Employment Authorization Document (EAD card.) 
 
Am I eligible? 

If you have been enrolled full time for one academic year (generally nine months) and have 
maintained legal F-1 status at the time of application, you are eligible to apply for OPT. 
(Students in English language training programs are not eligible for practical training.)  
 
When can I use OPT? 

You can request twelve months of full-time OPT (anything over 20 hours/week) for each 
educational level completed.  For example, F-1 students are allowed twelve months after a 
Bachelors Degree, twelve months after a Masters Degree, and twelve months after a Doctoral 
Degree.  This twelve-month period can be divided.  Any full-time authorization used before you 
finish your degree will be subtracted from available months after completion. Part-time OPT 
used before you finish your studies is subtracted at one-half the rate.  
 
You can apply to use your OPT: 
¥ During your annual vacation period, if you intend to register for the next term; 
 
¥ While school is in session, if you work twenty or fewer hours per week (part time); 
 
¥ After completion of course requirements for your degree, even if you still have to finish a 
required thesis, dissertation, project, recital, or portfolio; 
 
¥ After you complete all degree requirements. 
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When should I apply? 

¥ You should begin the application process three to four months before you want to begin 
working to allow for USCIS processing time.  
 
¥ If you are applying for pre-completion OPT (while still a student), you must factor in the 
USCIS processing times and plan ahead! The average USCIS processing time is 3 months. 
 
¥ If you are applying for post-completion OPT (completion of degree requirements), you can 
apply up to 90 days before the last day of the final term of study, or up to 60 days after the last 
day of the final term of study.. 
 
¥ If you are a graduate student, you can apply for OPT a term before completion of course 
requirements, but before completion of a thesis, dissertation or final project. 
 
INTERNATIONAL AFFAIRS Tip:  The date that you complete your studies, not when you 
graduate, is most important. The graduation ceremony has no significance for your practical 
training application.  
 
How much does it cost to apply for OPT? 

The USCIS fee is $340. You must include a check or money order with your application 
materials, payable to the Department of Homeland Security. 
 
Can I travel before or during OPT? 

Exiting and re-entering the U.S. while your OPT is either pending or approved can be 
complicated. Here are some travel tips. If you are unsure of your travel plans and visa status, 
please schedule an appointment to meet with an International Student Adviser by calling 346-
3206. 
 
¥ If you have a job, you may re-enter the U.S. at any time before and during your OPT period 
provided you carry a valid F1 visa, a valid I-20 (with travel signature), a valid passport, your 
EAD card and a job offer letter. 
 
¥ If you do not have a job and you re-enter the U.S. before you OPT period begins, you may be 
allowed to re-enter provided you have a valid F1 visa, a valid I-20 (with travel signature), a valid 
passport, your EAD card (or Notice of Action Receipt from USCIS) and evidence of job search.   
 
¥ If you do not have a job and you re-enter after your OPT period has begun, U.S. Customs and 
Border Patrol may not allow you to re-enter the U.S. In this case, you forfeit your OPT benefit 
and must return to your home country. 
 
Can I continue to work on-campus? 

On-campus work is only allowed while you are a student. You cannot work after you graduate or 
complete all of your degree requirements and your program ends. You cannot work until you 
receive your EAD card and your OPT start date has begun. 
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Can I study while on OPT? 

¥ If you are applying for pre-completion OPT, you must maintain legal F1 status by enrolling 
full -time. You can work part-time each term, and full-time on holiday breaks and summer 
vacation.  
 
¥ If you are applying for post-completion OPT, you cannot study full-time during your OPT 
period because the main purpose of OPT is to gain practical experience in your field. However, 
taking a class or two while on OPT is OK as long as your studies are secondary to your work, 
and you are employed.  
 
¥ Transferring to another school or enrolling in another academic program automatically 
terminates your OPT benefit. 
 
What happens after my OPT period ends? 

Following your OPT expiration date, you have 60 days grace period to either obtain a new 
SEVIS I-20 for a new academic program or depart the U.S.  
 
What are my responsibilities during OPT? 

While you are in the U.S. on OPT, you are still responsible for reporting any change of address 
in DuckWeb within 10 days of moving.   
 
You must also report employment and change of employment to International Affairs. Please 
stay in contact with us via email to intl@uoregon.edu. 
 
You cannot be unemployed for more than 90 days (3 months.) This means you must be 
employed for 9 out of 12 months. Employment can be paid or unpaid; full-time or part-time. 
 
You must request a travel signature on your I-20 if you are going to travel outside the U.S. 
during OPT and your current travel signature is more than 5 months old. 
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OPT PROCESS 

STEP 1.  Attend OPT Workshop   

STEP 2. 
 

1 week to 
produce new 

I -20 
 
 
 
 
 
 
 

 

Get New OPT SEVIS I-20 
!  With recommendation from INTERNATIONAL AFFAIRS 

with OPT begin and end dates  
 
 
 
 
 
 
 
 
 
 

To: 
 
International Affairs  
(330 Oregon Hall)  

 STEP 3. 
 

Must be 
received  by 

USCIS:  
no later than 

your completion 
date: 

(     /     /200   ) 
 
 

Apply Early!  
 

It takes  
about 2 -3 

months to get  
EAD card  

Send Completed Application Packet to Immigration Service 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TO/F ROM:  
 

 
USCIS Service Center 
P.O. Box 87765  
Lincoln, NE  
68501-7765 
 

Please write "I -765 OPT 
Application" on the 
envelope!! 
 

STEP 4. 
2-4 weeks 

after you apply  

RECEIVE " NOTICE OF ACTION "  
!  LIN#:  
!  Receipt date :           /      /200         
!  ÒFinding the Status of Your caseÓ:  

https://egov.immigration.gov/cris/jsps/index.jsp  

From: 
 
USCIS  

STEP 5.  
2 months after 

you apply 

Receive EAD Card (the Employment Authorization Document ) 
!  ÒObtaining a List of Processing DatesÓ: 

https://egov.immigration.gov/cris/jsps/index.jsp  

From: 
 
USCIS  

STEP 6.  OPT Period  = You must be working or looking for job  
!  MY OPT BEGIN DATE :       /     /200   
!  MY OPT END DATE:           /     /200  

 

STEP 7.  Grace Period:   A 60 days after OPT end date  You cannot study & work  

 

Prepare OPT Completed Application  
!  Original Form I -765  
!  Photocopy all pages of your NEW  SEVIS I -20 (created at 

STEP 2) with OPT begin/end dates .  
"  DO NOT MAIL YOUR ORIGINAL I - 20!! 

!  2 passport -size photos  taken within 30 days  
"  Lightly print your name in pencil on the back  

#     From your passport: photocopy of identity page  
!  From your passport: photocopy of F-1 visa 
!  From your passport: photocopy of Form I -94 (both sides)  
!  Check or money order payable to the Department of 

Homeland Security  for $340  
"  DO NOT SEND CASH  

!  Originals of any previous EAD's (if applicable)  

REQUEST OPT SEVIS I-20 
!  OPT SEVIS I -20 request form  
!  Original I -20 (most recent)  
!  Form I -765  
!  Unofficial Duckweb transcript  
!  Adviser Certification Form  

Undergraduate students  Ð need 2 signatures   
Graduate Students  Ð need ONLY 1 signature  



OIP Adviser

Part 1 : STUDENT INFORMATION

Complete Parts 1-8 and submit with Duckweb transcript and current I-20

UO ID #:

OFFICE OF INTERNATIONAL PROGRAMS

OPT SEVIS I-20 REQUEST  FORM : F-1

Family Name First Name Middle Name

Country of Birth

DateStudent Signature

OFFICE OF INTERNATIONAL PROGRAMS   ¥  330 Oregon Hall  ¥  5209 University of Oregon  ¥  Eugene, OR  97403-5209  ¥  USA
Phone (541) 346-3206  ¥  Fax (541) 346-1232             http:/

Entered by
INTL DATABASE\
OPT I-20 REQUEST FORM    01/05  EKM

/oip.uoregon.edu  ¥  oip@uoregon.edu
In-Status?

Part 4 : FINANCIAL INFORMATION:

Received by

NON-UO E-mail Address

Gender Level Visa Type Program Begin Date Program End Date

Verify support for you & your dependents for the next academic year

Student and family funds

Funds from UO*
(GTF, Faculty/Staff)

Funds from another source

On-campus employment

TOTAL FUNDS

Name of sponsor:

UO Department Name:

*Must attach award letter or contract.

Date

YES NO

Date of Birth  (MM/DD/YYYY)Citizenship / Legal Nation

$ _________________
$ _________________

$ _________________

$ _________________
$ _________________

Part 6: PURPOSE OF REQUEST

OPT SEVIS I-20:                       Proposed OPT begin date  ______________________
     Proposed OPT end date     ______________________

YES* NO
* If yes, please fill out the ÒDependent(s)
Supplemental FormÓ and turn it in with this form.

Part 5: DEPENDENT INFORMATION

Part 7 : DOCUMENTS CHECKLIST
I have turned in my current I-20, Duckweb transcript(s), Advisor Certification form,
and completed I-765 form.

Part 8: CERTIFICATION: Please sign this form certifying that the information you provided is correct
                             as required by U.S. immigration regulations.

YES NO

Do you have dependents with you in the U.S.?

Pick-up Date:

F-1

X

Part 2: MAILING ADDRESS (this should be your
local U.S. address - keep updated in DUCKWEB)

Major1 # of credits/ Term Expected Graduation Date

Part 3: HOME COUNTRY ADDRESS - keep
updated in DUCKWEB

phone:

Class Standing Accum GPA Admit Term RCL info this term?

N/A

address 1

address 2

address 3

address 4

phone:

address 1

address 2

address 3

address 4

Academic Standing

2006-2007 UO ESTIMATED EXPENSES
Undergraduate Graduate

TOTAL Estimated
Expenses                ________________30,273 27,300$

Estimated
Living Expenses     _______________11,730 11,730$

Tuition & Fees         _______________18,543 15,570$

b
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An equal-opportunity, affirmative-action institution committed to cultural diversity and compliance with the ADA. 

 

To:  Academic Advisor & Office of Registrar 
From:  International Student Advisor 
  UO Office of International Programs 
Subject: ADVISOR CERTIFICATION FORM 
 
International students in F-1 visa status have an employment benefit known as Optional Practical Training (OPT).  
This benefit is designed to allow students to work in jobs related to their field of study and commensurate with 
their level of academic training.  Students are eligible for OPT in specific circumstances: 
 

!  During annual vacation periods and when school is not in session if the student has been in good 
academic standing and intends to register the following term. 

!  While school is in session, provided the practical training does not exceed twenty(20) hours/week. 
!  After completion of course requirements for their degree (excluding required thesis, dissertation, project, 

recital, or portfolio). 
!  After completion of all degree major requirements (usually last registered term) 

 
Your role is to help the Office of International Programs verify the studentÕs eligibility for OPT.  This certification 
remains in the studentÕs file and enables us to endorse supporting documents that the student will ultimately send 
to the U.S. Citizenship and Immigration Services. 

 

SECTION IÑACADEMIC ADVISOR 
(FOR UNDERGRADUATES AND GRADUATE STUDENTS) 

This is to certify that       is currently enrolled at the University of Oregon 

in pursuit of a      degree and is applying for OPT (check one of the following): 

!  During the annual vacation period or for part-time work while school is in session (Section II not required 

under this option.) 

!  After completion of course requirements for their degree excluding required thesis, dissertation, project, 

recital, or portfolio). 

!  After completion of all degree major requirements (usually last registered term).  The student has 

completed or expects to complete their studies on     (last day of classes). 

 

                      

Advisor Signature   Printed Name   Department         Date 

 

SECTION IIÑOFFICE OF THE REGISTRAR 
(FOR UNDERGRADUATE STUDENTS ONLY) 

It is possible for the above named undergraduate student to meet all degree requirements by    

   (expected graduation date to be supplied by undergraduate student). 

 

   
                Office of the Registrar           

Graduation Specialist Signature  Printed Name   Department         Date  



Approved

OMB No. 1615-0040; Expires 08/31/08

Remarks

A#

Applicant is filing under Û274a.12

Fee StampAction Block

(Date).Application Approved. Employment Authorized / Extended (Circle One) until

(Date).
Subject to the following conditions:
Application Denied.

Failed to establish eligibility under 8 CFR 274a.12 (a) or (c).                                                         
Failed to establish economic necessity as required in 8 CFR 274a.12(c)(14), (18) and 8 CFR 214.2(f)

Permission to accept employment.I am applying for:

 (Middle)  Date(s)

2. Other Names Used (Include Maiden Name)

(Apt. Number)3. Address in the United States (Number and Street) 12. Date of Last Entry into the U.S.    (mm/dd/yyyy)

(ZIP Code)(State/Country)(Town or City) 13. Place of Last Entry into the U.S.

4. Country of Citizenship/Nationality 14. Manner of Last Entry (Visitor, Student, etc.)

(Country)5. Place of Birth (Town or City)        (State/Province) 15. Current Immigration Status (Visitor, Student, etc.)

7. Gender6. Date of Birth    (mm/dd/yyyy)
FemaleMale

16. Go to Part 2 of the Instructions, Eligibility Categories. In the space below, 
      place  the letter and number of the category you selected from the  instructions 
      (For example, (a)(8), (c)(17)(iii), etc.).

Married Single

DivorcedWidowed

9. Social Security Number (Include all numbers you have ever used) (if any)

Eligibility under 8 CFR 274a.12

10. Alien Registration Number (A-Number) or I-94 Number (if any)

)    ((

Your Certification:  I certify, under penalty of perjury under the laws of the United States of America, that the foregoing is true and    
correct. Furthermore, I authorize the release of any information that U.S. Citizenship and Immigration Services needs to determine 
eligibility for the benefit I am seeking. I have read the Instructions in Part 2 and have identified the appropriate eligibility category in   
Block 16. 

DateSignature

Signature of person preparing form, if other than above: I declare that this document was prepared by me at the 
request of the applicant and is based on all information of which I have any knowledge.  

DateAddress SignaturePrint Name

RelocatedResubmitted CompletedInitial Receipt

Rec'd Sent Denied Returned

)    ( )

 Which USCIS Office?

Results (Granted or Denied - attach all documentation)

Telephone Number

8. Marital Status

Do not write in this block.

1. Name (Family Name in CAPS)   (First)

Certification

Department of Homeland Security                  
U.S. Citizenship and Immigration Services

Remarks

Replacement (of lost employment authorization document)
Renewal of my permission to accept employment (attach previous employment authorization document).

Form I-765 (Rev. 04/08/08) N

I-765, Application For 
Employment Authorization

17. If you entered the Eligibility Category, (c)(3)(C), in item 16 above, list your 
      degree, your employer's name as listed in E-Verfy, and your employer's E- 
      Verify Company Identification Number or a valid E-Verify 
      Client Company Identification Number in the space below.

11. Have you ever before applied for employment authorization from USCIS?

 NoYes (If yes, complete below) 

Degree:

Employer's Name as listed in E-Verify:

Employer's E-Verify Company Identification Number or a valid E-Verify 
Client Company Identification Number
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Information for Prospective Employers 
 
EMPLOYMENT AND TAXATION OF INTERNATIONAL STUDENTS  

 

EMPLOYMENT AUTHORIZATIONS  

J Visas (exchange visitor status) 
 

Academic Training 
Students with exchange visitor visas may, under certain circumstances, be authorized to work 
either part-time during the academic year or full-time during the summer months and 
vacation periods while they are pursuing full-time studies.  This is called academic training. 
The total training period may not exceed 18 months (for undergraduates and graduates) or 36 
months (for post-doctorates.) Authorization for academic training is granted by a Responsible 
Officer (RO) or Alternate Responsible Officer (ARO) in the Office of International 
Programs. 

 
F Visas (student status) 
 

Curricular Practical Training .   
Students wishing to gain work experience in their field of study and whose departments offer 
internship credits or have internship requirements can apply for curricular practical training.  
Authorization for curricular practical training is granted by a Designated School Official 
(DSO) in the Office of International Programs. 
 
Optional Practical Training  
Students are eligible to apply for work experience in their field of study either after 
completion of their studies or during vacation periods.  This is called optional practical 
training.  Students authorized for optional practical training must have an Employment 
Authorization Document (EAD card) issued to them by the U.S. Citizenship and Immigration 
Services (USCIS) prior to beginning employment.  

 
Employment Eligibility Verification (Form I -9) 

By law, all U.S. employers must verify that newly hired employees are permitted to work in 
the U.S. by completing Form I-9, Employment Eligibility Verification Form, issued by the 
Department of Homeland Security, USCIS. Form I-9 and the list of acceptable documents 
that establish both identify and employment eligibility may be found at:  
http://www.uscis.gov/files/form/i-9.pdf 
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Acceptable Documents for Nonimmigrant International Students 

 
List A: Documents that establish both identity and employment eligibility   

¥ Unexpired Employment Authorization Document (Form I-688B) 
 
¥ Unexpired foreign passport, with attached Form I-94 (white card) indicating 
unexpired employment authorization. 

 
List B: Documents that establish identity   

¥ Driver license or ID card issued by a state or outlying possession of the United States, 
provided it contains a photograph or information such as name, date of birth, gender, 
height, eye color and address 

 
¥ ID card issued by federal, state or local government agencies or entities, provided it 
contains a photograph or information such as name, date of birth, gender, height, eye 
color and address 

 
¥ School ID card with a photograph 

 
      ¥ Driver license issued by a Canadian government authority 
 
List C: Documents that establish employment eligibility 

¥ Unexpired employment authorization document issued by DHS (other than those 
listed under List A) 

- I -20 
- DS-2019 

 
NOTE: Social Security cards issued to nonimmigrant students are marked not valid for 
employment and cannot be used to prove employment eligibility. 
 

FEDERAL AND STATE INCOME TAX  

Income Taxes 
International students on F-1 and J-1 visas are subject to federal and state income taxes.  
However, many countries have tax treaties with the United States.  Information about tax 
treaties can be found in IRC Publication 901, U.S. Tax Treaties, which lists tax treaty 
countries and a summary of the terms of the particular treaty.  IRS publications are generally 
available at public libraries or from the Internal Revenue Service. 
 
Completing Form W-4  
By law, international students are permitted to claim either zero (0) or one (1) plus 
$16/month exemption on their W-4 forms, unless a married citizen of Canada, Mexico, Japan 
or South Korea.  Questions regarding exemptions, withholding, tax treaties or other tax 
matters should be directed to the Internal Revenue Service, a certified public accountant or 
tax attorney specializing in nonresident tax issues. 
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STUDENTS SOCIAL SECURITY (FICA) and  
MEDICARE Withholding Taxes  

According to Internal Revenue Service publication 519, U.S. Tax Guide For Aliens, 

Services performed by ... a nonresident alien temporarily in the United States as a 
nonimmigrant under subparagraph ÒFÓ, ÒJÓ, ÒMÓ or ÒQÓ of section 101(a)(15) of the 
Immigration and Nationality Act are not covered under the social security program if the 
services are performed to carry out the purpose for which ... (the nonresident) ... is 
admitted to the United States. This means that there will be no withholding of social 
security or Medicare taxes from the pay ... (the nonresident) ... receive(s) for these 
services. ....these types of services are very limited, and generally include only on-campus 
work, practical training, and economic hardship employment. 
 
Social security and Medicare tax will be withheld from your pay for these services if you are 
considered a resident alien as discussed in chapter 1 of IRS Publication 519, even though 
your nonimmigrant classification (F, J, M, or Q) remains the same. 
 
If taxes are withheld in error, the employee is entitled to a refund. The employee is first 
instructed to contact the employer for a refund. Then, again according to IRS Publication 
519, if the employee is unable to get a full refund of the amount from (the) employer, (the 
employee) should file a claim with the Internal Revenue Service on Form 843, Claim for 
Refund and Request for Abatement, and attach a copy of the form W-2, Wage and Tax 
Statement, to prove the amount of social security and Medicare taxes withheld. 

 
SOCIAL SECURITY NUMBER  

According to the Social Security Administration (SSA), the SSA will generally not assign 
Social Security numbers to non-citizens who do not have authorization to work in the U.S. If 
your prospective employee does not yet have a Social Security number, the employee can 
take your letter offering employment, along with his/her work authorization to the local SSA 
office and apply for a social security number.  With the proper documentation, in about three 
weeks, the individual will obtain a social security card.  Proper documentation includes work 
authorization as identified in Employment Authorizations above, a work offer letter, valid 
passport and visa papers. 
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